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Ron Ross
October 18, 2016
Mr. August Napoli, Jr., President
United Way of Greater Cleveland
1331 Euclid Avenue
Cleveland, OH 44115
Dear Mr. Napoli,
Please consider me for the Social Media Manager position as advertised on the Monster.com web site.

You will see listed on the enclosed resume, my background in software is extensive. I

am knowledgeable in many types of media applications including: Your jobs here. I also

have several years of clerical experience which has given me the opportunity to

develop good customer relations and communication skills. My previous experience

has taught me how hard work, dedication and perseverance can help when completing

a task or project.
As your employee, *  I will welcome hard work, be willing to learn new skills, be

mindful of details and stay on top of the latest software. I pride myself on my

dependability and ability to work well with others.

I would appreciate an opportunity to work with The United Way. Please call

me at (XXX) XXX-XXXX to arrange an interview at your convenience. Thank you

for your time and consideration.

Sincerely,

Your Name Here
*   Show you add value and demonstrate you have the same values, goals, etc as the company and it’s employees.

